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POSITION:			Learning Support Assistant
RESPONSIBLE TO:		HOLA Learning Support
i) contribute towards the effective functioning of the school, including the relationship with 
parents and the wider community.
1. attend staff, faculty and department meetings.
1. attend parent/teacher report evenings and other evenings as directed.
1. undertake staff duties around the school as rostered.
 
JOB DESCRIPTION FOR LEARNING SUPPORT ASSISTANT
	Area of leadership
	Goals
	Outcomes

	General Duties
	Establish and maintain effective working relationship with staff of the school.
Contribute towards effective functioning of total school operation including school’s relationships with parents and wider community.
Contribute to a positive working atmosphere through good communication, which respects the needs and cultural backgrounds of individuals.
Be flexible – working where the teacher requires so that, at times, the teacher can work with a specific student.
Maintain confidentiality, except where withholding information is likely to be harmful to the student/s.

	

	Specific Duties
	Work with student/s on an individual or small group basis identified as requiring assistance by HOD Learning.
Provide direct support to student/s in a range of areas, e.g. personal safety, mobility and medication if required.  Training and support provided.
Assist student/s to participate fully and safely in the classroom following the programme prepared and supervised by the teacher or provided by therapist.
Support in areas of numeracy, literacy and promoting independence.
Use agreed appropriate behaviour management strategies to manage student and classroom behaviour.
Give praise and encouragement to student/s and use age-appropriate language and activities.
Contribute to monitoring and keeping records of student/s’ progress as required to evaluate the effectiveness of the programme with the HOD Learning Support.
Assist HOD Learning Support with introducing new initiatives.
Attend I.E.P review meetings and/or provide input into the development of I.E.P.s.
Attend meetings as and when required.
Liaise with parents and appropriate professionals where requested.
Assist with preparation, copying and organisation of resources.
Undertake any Professional Development that the HOD Learning Support requests.

	

	Staff and Student leadership
	Communicate effectively with staff and students.
	

	Professional Development
	Regularly undertake professional development to upskill in Literacy or Numeracy teaching and LSA qualifications

	







